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Overseas Koreans Agency
REPUBLIC OF KOREA

@

The Overscas Koreans Agency of the Republic of Korea presents its

compliments to the Diplomatic Missions accredited to the Republic of Korea and has the

honor to inform the latter of the following;

The Overseas Koreans Agency(OKA), as one of the designated competent
authorities, has issued the Certificate of Authentication for public documents under the
TRegulation on Issuance of Apostilles and Cerificate of Authentication A(hereinafter, the
“Regulation™), the law of the Republic of Korea regarding how to identify categories of
public documents that may be authenticated as well as prescribing internal procedures for

attaching those Certificates.

If a document that is not a public document needs to be authenticated, the
Overseas Koreans Agency should refer the applicant to a notary in order to determine
whether the document can be notarized, in which case Authentication may be issued for

the notarial certificate.

According to the Regulation, the documents emanating from private entities or
organizations including the Korea Chamber of Commerce and Industry(KCCI) are not

public documents, and need to be notarized for the Certificates of Authentication.
The Overseas Koreans Agency avails itself of this opportunity to renew to the

Diplomatic Missions accredited to the Republic of Korea the assurances of its highest

consideration.

Seoul, 10, January 2024

Attached : "Regulation on Issuance of Apostilles and Certificate of Authentication,

{Korean / English Version)



Unofficial Translation

REGULATIONS ON ISSUANCE OF APOSTILLES AND
CERTIFICATES OF AUTHENTICATION
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REGULATIONS ON ISSUANCE O..

REGULATIONS ON ISSUANCE OF APOSTILLES AND CERTIFICATES OF
AUTHENTICATION

Article 1 (Purpose) The purpose of this Decree is tu prescribe matters necessary for the issuance of
apostilles and certificates of authentication for public documents which have been executed in the
Republic of Korea and which have to be produced in another country.

Article 2 (Definitions) The terms used in this Decree are defined as follows:

1. The term "apostille” means a certificate issued by the Commissioner of the Overseas Koreans Agency
or the Minister of Justice pursuant to Article 6 or 8 after verifying the authenticity of public documents
which have to be produced in a country signatory to the Hague Convention of 5 October 1961
Abolishing the Requirement of Legalisation for Foreign Public Documents (hereinafter referred to as the
"Apostille Convention”);

2. The term "certificate of authentication” means a letter of confirmation issued by the Commissioner of
the Overseas Koreans Agency pursuant to Article 6 or 8 after verifying the authenticity of public
documents which have to be produced in a country not a signatory to the Apostilie Convention;

3. The term "public document” means any of the following documents:

(a) Documents emanating from the State or local governiments (including institutions entrusted with the
duties of the State or local governments) in the line of public duty;

(b} Notarial documents,

{c) A certified copy or abstract of written judgment or court reports;

(d) Other documents publicly notified by the Commissioner of the Overseas Koreans Agency in
recognition of their public nature, taking into consideration the purposes, subjects, characteristics,
etc. of such documents;

4. The term "notarial documents” means documents prepared or authenticated pursuant to the Notary
Public Act by a notary public or a person competent to perform affairs belonging to the duties of a
notary public pursuant to Article 8 of the Notary Public Act;

5. The term "written judgment” means an original copy (including a certified copy under the proviso of
Article 46 of the Criminal Procedure Act) signed and sealed by the judge who rendered the judgment,
which states rulings, decisions, or orders.

Article 3 (Performance of Issuance) (1) The Commissioner of the Overseas Koreans Agency shall conduct

affairs related to the issuance of apostilles and certificates of authentication for public documents.

(2) Notwithstanding paragraph (1), the Minister of Justice shall perform affairs related to the issuance of

apostilles for any of the following public documents:

1. Documents emanating from the Ministry of justice or agencies affiliated therewith (including
prosecutors’ offices: hereafter in this Article the same shall apply} in the line of public duty;

2. Notarial documents;

3. A certified copy or abstract of written judgment or court reports retained by the Ministry of Justice or
agencies affiliated therewith.

Article 4 {(Application for Issuance of Apostilles) A person who intends to be issued an apostille or
certificate of authentication shall file an application with the Commissioner of the Overseas Koreans
Agency or the Minister of Justice, as prescnibed by Joint Ordinance of the Overseas Koreans Agency and
the Ministry of Justice (hereinafter referred to as “Joint Ordinance”}.

Article 5 (Examination for Issuance of Apostilles) (1) Upon receiving an application for the issuance of an
apostille or certificate of authentication under Article 4, the Commissioner of the Overseas Koreans
Agency or the Minister of Justice shall verify the authenticity of public documents by comparing the
signature or seal imprint on the public documents with the signature or official seal kept under Article
11.

@ §AA -2/4- 9 EREEE R




REGULATIONS ON ISSUANCE O...

(2) When being unable to verify the authenticity of public documents by the methods prescribed in
paragraph (1), the Commissioner of the Overseas Koreans Agency or the Minister of Justice shall verify
their authenticity by confirming data such as the document name, document number, document issuance
records through the individual, organization, institution, etc. that issued the relevant public documents.

{3) The Commissioner of the Overseas Koreans Agency or the Minister of Justice may request data,
documents, etc. necessary to verify the authenticity of public documents under paragraphs (1) and (2)
from the individuals, organizations, institutions, etc. that have issued the relevant public documents.

Article 8 (lssuance of Apostilles) Upon receiving an application for the issuance of an apostille or
certificate of authentication pursuant to Article 4, the Commissioner of the Overseas Koreans Agency or
the Minister of Justice shall issue the relevant apostille or certificate of authentication, as prescribed by
Joint Ordinance, except in cases falling under any subparagraph of Article 7 (1).

Article 7 (Refusal of Issuance of Apostliles) (1) In any of the following cases, the Commissioner of the
Overseas Koreans Agency or the Minister of Justice may refuse to issue an apostille or certificate of
authentication:

1. Where the submitted public documents are clearly faise;

2. Where it is impossible to verify the authenticity of a public documnent through an examination for
issuance under Article 5, in such cases as where a document issued in a foreign country is attached.

(2) When refusing to issue an apostille or certificate of authentication pursuant to paragraph (1), the

Commissioner of the Overseas Koreans Agency or the Minister of Justice shall inform the applicant of

grounds for refusal.

Article 8 (Processing of Issuance through Electronic Civil Petition Window) (1) An application for and
the issuance of an apostille or certificate of authentication for public documents publicly notified by the
Commissioner of the Overseas Koreans Agency taking into account of the ease of verifying the
authenticity of public documents, etc. may be processed through an electronic civil petition window
(referring to the electronic civil petition window under the main clause of Article 9 (2) of the Electronic
Government Act) established and operated by the Commissioner of the Overseas Koreans Agency.

(2) Details necessary for the -application for and the issuance of an apostille or certificate of authentication
through- an electronic civil petition window prescribed in paragraph (1) shall be prescribed by Joint
Ordinance.

Article 9 (Proceasing Period) (1) The period for processing the issuance of an apostille or certificate of

authentication shall be within three days from receiving the application for issuance..
(2} Notwithstanding paragraph (1), the Commissioner of the Overseas Koreans Agency or the Minister of
Justice may extend the issuance period only once by up to seven days, if it is unavoidable, in such cases
as where no signature or seal imprint is kept under Article 11. In such cases, the applicant shall be
notified of the grounds for such extension and the expected date of issuance without delay.

Article 10 (Verification of issuance Information) (1) The Commissioner of the Overseas Koreans Agency
shall establish and operate a system enabling any person to verify information on the issuance of an
apostille or certificate of authentication.

(2) The issuance information under paragraph (1) shall include the following matters:

1. The issuance date;

2. The issuance number;

3. The fact that it was issued by an agency competent to issue an apostille or certificate of
authentication.

(3) In order to verify the issuance information under paragraph (1), the Minister of Justice shall provide

the Commissioner of the Overseas Koreans Agency with the information on the issuance of apostilles for

public documents prescribed in the subparagraphs of Article 3 (2).

Article 11 (Management of Signatures and Seal Imprints) The Commissioner of the Overseas Koreans
Agency or the Minister of Justice may receive, in advance, and retain signatures or seal imprints from an
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REGULATIONS ON ISSUANCE O...

agency issuing public documents, a notary public, or a person competent to perform affairs belonging to
the duties of a notary public pursuant to Article 8 of the Notary Public Act, in order to conduct affairs
relating to the issuance of apostilles and certificates of authentication under Article 3.

Article 12 (Fees) A person who intends to apply for the issuance of an apostille or certificate of
authentication shall pay a fee prescribed by Joint Ordinance with a revenue stamp: Provided, That where
such application is filed through an electronic civil petition window pursuant to Article 8, no fee shall be
collected.

Article 13 (Management of Personally Identifiable Information) The Commissioner of the Overseas
Koreans Agency or the Minister of Justice may manage data containing resident registration numbers or
passport numbers under subparagraph 1 or 2 of Article 19 of the Enforcement Decree of the Personal
Information Protection Act, if unavoidable to conduct affairs relating to application and examination for
the issuance of apostilles or certificates of authentication and the issuance thereof as prescribed in
Articles 4 through 6 and 8.
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